






The following information is required as part of this application for certificate of approval by the Historic District Commission:

1. SITE PLAN  (12 copies) (A. B. C. and D. required for all applications)  showing:

A. Lot dimensions.

B. Building location with dimensions of lot and of existing and proposed buildings or changes.

C. Dimensions and locations of drives, walks, fences, porches, patios, accessory buildings, planting areas, freestanding
     signs (if any) etc., existing and proposed.

D. North arrows, date,  and scale of plan.

E. Landscaping plan indicating placement, number, types, species, height/spread at installation and at maturity. Spacing of
     all planting must be shown.
    (E is required only for tree removal, new construction, and landscape plans or alterations)

2. ARCHITECTURAL DRAWINGS  (12 copies) maximum size 11”x17” (required for structural alterations, additions and
new construction):

Floor plans, elevations, and sections (if needed) with north arrow, date, scale and dimensions, North, south, east, and west
labeled views as necessary showing:

A. Number of stories and building height. F. Trim and architectural details.

B. Siding dimensions. G. Exterior stairs.

C. Window dimensions and details H. Chimney detail.

D. Railing dimensions and details. I. Sign location and maximum area of all signs
Per Chapter 25-Article 11 of the Zoning and
Planning Ordinance

3. PHOTOGRAPHS – Photographs of area affected - all views (Required for all applications)

4. BROCHURES (Required for change of material, structural alterations, additions, and new construction) –
A brochure with specifications or a sample of the composition, color, and texture of materials to be
used including:

A. Roof materials E. Gutters I. Patios

B. Siding F. Drives J. Railing

C. Windows G. Walks K. Fences

D. Doors H. Flooring L. Signs

5. TREE REMOVAL PROCEDURES
Applicants must apply for both hazardous and non hazardous tree removals.

1. Complete Historic District Permit Application

2. Staff Classification

a. Classified as presenting an immediate (directly perceived) safety hazard

b. Does not present a safety hazard

c. Tree standing too close to the footprint of a structure under construction after building approval has been granted

3. Inform city Forester for Inspection and Report

4. City Forester’s Classification

a. Forester’s report confirms immediate safety hazard

– Staff approves request with conditions due to the immediate safety hazard, including forester’s advice for replacement
   per Tree Preservation Plan


