
Project Information:

Project Name: 

Legal Description:  Subdivision:                              Lot(s) and Block(s):                                Parcel(s):

Property Address:

Tax Acct. ID(s):

Surveying Firm:

Contact Person:

Phone Number:

Email Address:

PDS Case No.:

PLT No.:              (assigned by PDS)

Information Included on Proposed Plat (check all that apply)

Public R/W Dedication Ownership Plat

MSHA Dedication Forest Conservation Easement

Public Improvement Easement Stormwater Management Easement

Floodplain Water and/or Sewer Easement

Resubdivision Other Easements (please list)

Plat of Correction

How to Use this Checklist:

Submission Acceptance Policy:

Date

Title

DEPARTMENT OF PUBLIC WORKS (DPW) 

Name of Firm

Signature of Responsible Person Responsible Person's Name

111 Maryland Avenue

Legend:  ☒ = Complete or Provided,  N/A = Not Applicable,  INC = Incomplete (provide explanation)

240-314-8500 
www.rockvillemd.gov

Correctly filling out this checklist will assist in the acceptance, review and approval process.  All of the items in SECTION A - 

APPLICATION SECTION must be provided with the initial submission for the City to accept the package and forward it to 

the Reviewer. Incomplete submissions may be rejected. Once forwarded to the Reviewer, the Reviewer will have one week to 

review the package for the items listed in SECTION B - SUBMISSION REQUIRMENTS. Failure to include the required items 

or to explain items not included may result in the rejection of the submission without review.

Rockville, Maryland 20850

This checklist has been developed to provide the engineer/surveyor with guidance in preparing and submitting Record Plats. All 

items in this checklist must be addressed. The engineer/surveyor must complete each item in the checklist prior to submittal and 

indicate the status by completing the left hand column entitled "Initial Submission."  The legend below shall be used to complete 

this column. Any items that are marked INC (incomplete) must be explained. The engineer/ surveyor must sign this checklist 

indicating that it has been completed in accordance with this guidance and the Submission Acceptance Policy below.
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RECORD PLAT REVIEW CHECKLIST - PAGE 2

1st 2nd 3rd

A) SUBMISSION REQUIRMENTS

1 _____ _____ _____ _____

2 _____ _____ _____ _____

3 _____ _____ _____ _____

4 _____ _____ _____ _____

5 _____ _____ _____ _____

6 _____ _____ _____ _____

7 _____ _____ _____ _____

B) GENERAL PLAT INFORMATION

1 _____ _____ _____ _____

2 _____ _____ _____ _____

3 _____ _____ _____ _____

4 _____ _____ _____ _____

5 _____ _____ _____ _____

6 _____ _____ _____ _____

7 _____ _____ _____ _____

8 _____ _____ _____ _____

9 _____ _____ _____ _____

10 _____ _____ _____ _____

11 _____ _____ _____ _____

12 _____ _____ _____ _____

13 _____ _____ _____ _____

14 _____ _____ _____ _____

15 _____ _____ _____ _____

16 _____ _____ _____ _____

17 _____ _____ _____ _____

18 _____ _____ _____ _____

19 _____ _____ _____ _____

Recordation Block, including Recordation Date, Plat No. and Plat Book

Metes and bounds of 100 year floodplain and/or stream valley buffer. Floodplain 

and Building Restriction lines shown and labeled

Rockville's Review 

Submission

Vicinity Map (1" = 2000') with site outlined/labeled in upper right hand corner

Include separate notes for all easements that are to be dedicated concurrently with 

or following plat recordation(e.g., Stormwater Management, Forest Conservation, 

etc.)

If the plat is a resubdivision, the original lots, blocks and parcels must be included 

in parenthesis in the Title Block

Lot numbers and blocks, parcels and outlots shown. Each block, and the lots within 

each block, must be consecutively labeled

Area of all lots, blocks, parcels, outlots, and right-of-way dedications labeled in 

square feet

Title Block must include: predetermined subdivision name, lots, blocks and parcels 

created, and street dedication with street name, municipality, county, state and 

election district

Name, address, telephone number and email of firm or individual that prepared the 

plat with date completed

Metes and bounds for all curve and line data in a table and presented in a clockwise 

direction. Curve table must include chord bearings and distances, length of radii, 

arcs and central angle

Show all public and private streets and alleys with applicable property line or curve 

data and widths. Include proposed and previously dedicated rights-of-way with 

street names, widths and recordation information, if applicable

Note referencing source of water and sewer service (i.e., Rockville or WSSC)

City of Rockville approval block with sections for Planning Commission Chair and 

City Manager signatures and approval dates

Initial 

Name and title of all entities signing the plat, including trustees

Label and include by note all properties that will be conveyed to an HOA or to the 

Mayor and Council of the City of Rockville

If plat creates more than one lot, show existing improvements which will remain. 

Existing structures must be field surveyed

Transmittal explaining purpose of the submission

One digital (PDF) copy of the corresponding PDS Plan (Site Plan, PRU, RTH, etc.)

One digital (PDF) copy of all existing easement documents

One digital (PDF) copy of current deed(s) and/or record plats for the property

Scale 1" = 100' or larger with Legend, North arrow and Datum (NAD 83/91, 

NGVD 88) for all new subdivisions. The City may allow the use of original plat 

datum for resubdivisions with prior permission from DPW

Completed Plat Application and applicable fees submitted to PDS. Refer to Zoning 

and Development Application Fee Schedule - available at:

https://www.rockvillemd.gov/177/Application

One digital (PDF) copy of the corresponding DPW Plan (PWK, SWM, etc.)

One digital (PDF) copy of the proposed plats. Plans must be on 18" x 24" sheets. 

Vector-Based PDF files are required for all plans, calculations, reports and other 

supporting documentation. It is recommended that drawings created in AutoCAD 

are converted to Vector-Based PDF by using the Autodesk Vector Graphic 

Converter "DWG to PDF.pc3 plotter driver."

Each subdivision must include two monuments per block

Each plat must include the coordinate values for three property corners with values 

to four decimal places



RECORD PLAT REVIEW CHECKLIST - PAGE 3

1st 2nd 3rd

C) ADJACENT PARCELS, EASEMENTS AND RIGHTS-OF-WAY

1 _____ _____ _____ _____

2 _____ _____ _____ _____

3 _____ _____ _____ _____

4 _____ _____ _____ _____

5 _____ _____ _____ _____

6 _____ _____ _____ _____

D) SURVEYOR'S CERTIFICATE

1 _____ _____ _____ _____

2 _____ _____ _____ _____

3 _____ _____ _____ _____

4 _____ _____ _____ _____

E) OWNER'S DEDICATION

1 _____

2 _____ _____ _____ _____

3 _____ _____ _____ _____

4 _____ _____ _____ _____

5 _____ _____ _____ _____

6 _____ _____ _____ _____

7 _____ _____ _____ _____

8 _____ _____ _____ _____Forest Conservation Easements to be shown on plat and noted as created by a 

separate recorded document

Plat certification signed by a Maryland Registered Land Surveyor and by a 

Professional Engineer when required by Maryland Code

Statement that owner adopts the plan of subdivision

Initial Rockville's Review 

Submission

All existing deed lines and reference Liber/Folio numbers or lots and blocks of 

property shown and labeled

Owners' names and deed references must be labeled for adjoining unplatted land. 

Plat number, subdivision, lot and block labeled for adjoining platted land

Show and identify type of all existing survey property corner markers (i.e., iron pipe 

found)

Show and identify type of property corner markers that will be set

Establishes minimum building restriction lines

Grant easements to be established by the plat. If granted by the plat, the terms of 

the easement should be stated (i.e., installation, maintenance, etc.). Types of 

easements that can be established by Owner's Dedication include PUE's, 

bikepath/pedestrian/sidewalk easements, and easements for grading, 

ingress/egress, water, sewer, storm drain, slopes and surface drainage

Language that states that the owner "will cause monumentation and pipes to be set 

as shown on the plat" in accordance with applicable City of Rockville Code

Parties of Interest note should include language such as: "There are no recorded 

suits, actions of law, leases, liens, mortgages or trusts affecting the property 

included in this plat of subdivision except certain deeds of trusts, etc., and all parties 

of interest thereto have below indicated their assent." (Not all plats will contain this 

exact language)

All existing and proposed easements delineated and labeled with recording 

information

Property conveyance with dates and recording information

Statement that pipes and monuments will be set at finished grade, in accordance 

with applicable City of Rockville Code

Label total area of plat and area of R/W dedication in acres and square feet

Reference easements to be abandoned. Abandonment of easements must be by 

separate document

Owner dedication of streets to public use and/or to public use and private 

maintenance

Stormwater Management Easements to be shown on plat (created by a separate 

recorded document). Verify locations with maintenance agreement sketch. Include 

as note: "and further, we grant to City of Rockville, Maryland, and assigns a 

'Stormwater Management Easement', said easement being granted with the terms 

and provisions set forth in a separate document entitled 'Stormwater Management 

Easement, Stormwater Management Inspection and Maintenance Agreement' 

recorded concurrently herewith among the Land Records of Montgomery County, 

Maryland. Said agreement being incorporated herein by this reference." (Or include 

Liber/Folio, if previously recorded)



RECORD PLAT REVIEW CHECKLIST - PAGE 4

1st 2nd 3rd

F) PLAT OF CORRECTION

1 _____ _____ _____ _____

COMMENTS:

Plat of correction must show all previously recorded information to be corrected 

with lines of a lighter weight, dashed lines, stippled numbers, etc. All new 

information to be established by the plat of correction is to be shown using heavier 

line weights so that the new information is clear

Initial Rockville's Review 

Submission
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