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l. PURPOSE AND ADMINISTRATION

The purpose of this program is to allow employees the opportunity to voluntarily share a job while
working in a part-time (half-time) capacity. The administration of this program shall not be done in an
arbitrary, capricious or discriminatory manner. To make the program possible, the Department will create
an even number of job sharing, part-time (half-time) positions in the Police Department. The department
has advised that it intends to create at least two such positions as needed to accommodate at least two unit
members who volunteer. It is recognized that the department is not obligated to create, staff or maintain
part-time (half-time) positions.

. DEFINITIONS

A SENIORITY

1. Seniority for sworn personnel shall be determined by:
a. Rank.
b. By date of promotion to current rank.
C. Length of full-time service with the department.
d. By initial date of hire by the department.
e. For the purposes of a tie breaker between an entry level officer and a lateral officer,
preference will be given to the lateral officer.
f. For the purposes of a tie breaker between two officers attending either an entry level
class or comparative compliance academy, overall grade point average will be used.
2. Seniority for civilian personnel shall be determined by:
a. Pay grade and step.
b. By date of promotion or attainment of current pay grade.
C. Length of full-time service with the department.
d. By initial date of hire with the City of Rockville.




General Order 2-12 Page 2

Job Sharing

ELIGIBILITY

Eligibility is limited to employees who hold the rank of Corporal or Police Officer 2.

A.

Officers may apply for this program by requesting a part-time (half-time) position, whereby each
officer works approximately twenty (20) hours per week and thereby shares a full-time job. The
Chief of Police shall determine work assignments. The Chief of Police will implement the job-
sharing program based upon the needs and interest of the Department.

Initially, priority of eligibility for the Job-sharing program shall be by seniority. Thereafter,
priority of eligibility shall be by application date and seniority. Any waiting list established by the
Chief of Police shall comply with this priority. Priority for the purposes of bumping and reentry
into the Program shall be based upon seniority.

The Chief of Police shall determine the specific jobs and the number of jobs available for job
sharing.

If a job-sharing employee returns to full time, is unable to continue active employment, or leaves
the program, then the remaining job sharing employee may apply for return to a full-time
appointment. The Chief of Police may fill the vacant part-time position from the waiting list, or
the Chief of Police may assign the remaining job sharing employee to a full-time position. When
the remaining job sharer is assigned to a full-time position, the senior job sharing employee(s) may
exercise bumping rights. A remaining job sharer who is assigned to a full-time position shall
receive sixty- (60) days’ notice.

COMPENSATION

Employees in part-time (half-time) position(s) will be compensated in accordance with city policy.

HOURS AND OTHER WORKING CONDITIONS

A

The regular work week for employees in part-time/half-time position(s) will range from 17 to 25.5
hours per week, except for mandatory in-service training and for approved additional hours
worked. Employees must be in a paid status for an average of 20 hours per week to be eligible for
benefits.

The Chief of Police shall determine the schedule for job sharing employees. Job sharing
employees shall be provided work schedules pursuant to the existing department policy. Job
sharing employees may suggest a work schedule to the appropriate supervisor.

Job sharing employees will NOT be eligible for secondary employment.

Job sharing employees will receive the same level of mandated in-service training as provided for
full-time officers and as required by the Maryland Police and Correctional Training Commission.
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VI. BENEFITS
A Retirement Benefits. While in the program, the Job-sharing employee will earn retirement service
credits and contribute to the retirement system as provided by the City’s Retirement System.
B. Long Term Disability Benefits and premiums shall be in accordance with City policy.
C. Life Insurance Benefits for job sharing employees shall be paid on the appropriate pro rata basis.

D. Holidays and Holiday Pay shall be applied to job sharers in accordance with City policy on a
prorated basis.

E. Annual and sick leave accrual shall be pro-rated based upon the number of regular hours a job
sharer is in a paid status per pay period. Paid status includes regular hours worked and all paid
leave taken.

F. The following rights and benefits shall be prorated based on the number of hours worked:

1. Tuition Assistance

2. Family Sick Leave
3. Disability Leave
4. Clothing Allowance
5. Annual Leave
6. Sick Leave
7. Holiday Leave
8. Bereavement Leave
9. Compensatory Time
G. The following rights and benefits shall not be prorated:
1. Uniforms and Equipment
2. Shift Differential
3. Call-Back Pay

4. FTO Compensation
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5. Work Schedule Notice
6. All rights afforded in accordance with the Law Enforcement Officers’ Bill of Rights
7. Liability Protection

VII. EFFECTS OF CERTAIN ACTIONS

VIIL.

A. Job sharing may be terminated upon promotion, request of the employee, or for operational reasons
determined by the Chief of Police.

B. In the event the Chief of Police returns an employee from the program to a full-time position, the
affected employee will receive sixty (60) days’ notice before being transferred. Any such action by
the Chief of Police will not be arbitrary, capricious or discriminatory.

C. If an employee requests full-time status, the Chief of Police agrees to place the employee in a full-
time position, when such a position becomes available.

D. Increment dates shall not be changed because of participation in the job-sharing program.

PPV ASSIGNMENT AND AVAILABILITY

When assigned a PPV by the Chief of Police, job-sharing employees will share one PPV. Job sharing
employees must make the PPV available to the working officer. Both employees shall be responsible for
ensuring this availability.



