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I. POLICY

Bomb threats and actual bomb emergencies present a serious threat to police officers, the public, and
to property.  In this age of terrorist activity, more actual bombings of public and private buildings are
occurring.  It is the policy of the Rockville City Police Department to ensure the safety of the public 
and its personnel in situations involving the use or potential use of explosives.

II. PURPOSE

The purpose of this General Order is to provide guidance so the officer is able to effectively respond 
to all bomb threats, assess the situation, and handle every situation efficiently, so as to provide for 
the safety of the public.

III. DUTIES AND RESPONSIBILITIES

A. Public Safety Communications Dispatcher

The duties and responsibilities of the PSCD receiving a bomb threat/bomb emergency call 
include:

1. Obtaining as much information as possible from the caller.

a. Exact location of the bomb.

b. Time set for detonation.

c. Description of the bomb.

d. Type of explosive.

e. Type of bomb (pipe, etc.).

f. Reason for bombing.

2. Immediately enter the information into the CAD system.

3. Make notifications as directed by the shift supervisor.

B. Shift Supervisor
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Upon notification of a bomb threat, the shift supervisor will immediately respond to the 
scene.  Additionally, the shift supervisor will:

1. Assess the situation and make a determination on notification of command personnel,
Montgomery County Police, the FBI, and Montgomery County Fire/Rescue.

2. Ensure that an officer interviews the person who received the original call.  All 
details, such as the caller's voice, mannerisms, background noises, and the time 
elements should be gathered.  The time the call was received is most important since 
most bombs are activated by some type of watch or clock, which restricts the 
"bomber" to a 12-hour period, or less.

3. Instruct officers as to traffic control in the general area.

4. Establish a security perimeter around the scene (minimum 300 feet).

5. Coordinate with outside agencies that have been called, as they arrive.

6. Ensure that a communications officer is assigned at the incident and is located outside
the security perimeter.

7. Communications will only be made via portable radios from outside the perimeter to 
prevent the accidental detonation of an explosive device by radio waves.

IV. EVACUATIONS

A. The final decision as to evacuation of a building must be left up to the management of that 
building or institution against which the threat call was directed.  The role of the police is that
of providing information and recommendations, which the management officials may choose
to use in making the evacuation decision.

B. If the management of that building wishes to evacuate the building, the shift supervisor shall 
establish a security perimeter.

C. If the shift supervisor possesses any information that would indicate the presence of an 
explosive device, that officer may order an evacuation despite the decision of the persons in 
charge of the premises.

D. If an evacuation is ordered, the shift supervisor shall notify the on-duty/on-call Senior Police 
Official. 

V. SEARCHES
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A. The decision to search a building is also a building management decision, with police providing 
recommendations.  Since building employees are most familiar with the building and the space 
therein, part of the building management responsibility includes providing assistance to the search 
teams.

B. The supervisor will consider the following factors before initiating a search:

1. Time remaining before alleged detonation.

2. Size of the building/area to be searched.

3. Validity of the threat.  If, based on the circumstances, the supervisor feels that the threat is 
so great that a search would jeopardize the safety of the officers conducting it, a search will
not be conducted.

4. Request the assistance of a bomb detection canine.

C. Once it is decided to search the premises, the shift supervisor will designate search teams as 
needed, depending on the size of the area to be searched.

D. Police personnel should coordinate the search so as not to be repetitious.  Care should be 
exercised, however, to impress upon the searchers the importance of not disturbing any suspected 
devices that may be located as it may contain an anti-disturbance device.

E. All areas open to the public should be given special attention such as restrooms, trash receptacles, 
stairwells, etc.  Custodians should be advised to check their closets and storage areas for any 
unusual objects.   Supervisors should relate to their subordinates to check their work areas for 
unusual objects.

F. Nothing should be done to change the physical environment of the area being searched, such as 
turning on light switches, thermostats, etc., until the area has been searched thoroughly using 
flashlights.  DO NOT USE RADIOS when approaching or searching the areas.  DO NOT 
SMOKE.

G. Never tell management personnel that everything is all clear.  Tell them that the search revealed 
nothing, but let them make any decisions concerning re-occupation of the building or area.

VI. SUSPECTED DEVICES

A. Responding officer will not approach, move, tamper with or attempt to disarm a suspected 
destructive device or suspicious package.

B. The main concern is to safeguard lives by isolating the area. The supervisor will record the exact 
location of the device and will immediately order an evacuation of the area around the device for a
distance of at least three hundred feet. 



General Order # 4 - 10 Page 4
Bomb Threats

C. If a device suspected of being a bomb is found, the police dispatcher should be advised to contact 
the Montgomery County Fire Rescue Services Bomb Squad.

D. The Montgomery County Fire Rescue Services Bomb Squad is responsible for coordinating the 
effort to disarm a suspected device.

VII. EXPLOSIONS

A. In cases where an explosion has occurred, it is imperative that officers remain a safe distance from
the site of the explosion.  Officers should also be cognizant of secondary explosive devices in the 
area.

B. Explosions may cause structural damage and other undetonated explosives still may be present.  
Officers on the scene should use caution and not enter any structure unless immediately necessary 
to save lives or prevent serious injury to others.

C. The first officer on the scene should establish a preliminary command post and direct all 
responding units to that post for assignment. The senior ranking officer will respond to the scene 
and take command of police operations. 

D. Notification will be made via the chain of command to the Chief of Police.

E. Responding officers primary responsibility will be to keep onlookers and evacuees a safe distance 
away.




