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I. POLICY 

 

One of the Rockville City Police Department goals is to facilitate the safe movement of people and 

vehicles.  To accomplish this, the Department performs a variety of traffic collision investigation 

functions.  These include providing emergency service to the injured, protection of the collision 

scene, conducting investigations and follow-ups, preparing reports and taking proper enforcement 

action. 

 

II.  PURPOSE 

 

A.  The purpose of collision investigation is to learn the causation factors involved in a vehicular 

collision and use these factors to develop enforcement that will reduce the incidence of 

collisions.  Collision reports taken are used by the Motor Vehicle Administration, the 

Maryland State Police and the State Highway Administration at the state level, and by 

Montgomery County and he City of Rockville at the local level, to study the frequency of 

collisions at a given location and time, causes, conditions that existed at the time of the 

collision, etc.  The reports are also used by the City of Rockville to develop selective 

enforcement programs, engineering studies, and to promote street and highway safety. 

 

B.  The purpose of this General Order is to establish guidelines for the proper handling of traffic 

collisions and for the collection and utilization of data that will reduce the probability of a 

citizen being involved in a vehicular collision that will result in property damage, injury or 

death. 

 

III. DEFINITIONS 

 

A.  Motor Vehicle Collision 

 

Any event that results in unintended injury and/or property damage directly or indirectly 

attributable to the motion of a motor vehicle or its load.  The key word is "unintended."  If it 

was an intended event, it is not a collision. 

 

B.  Traffic Collision Investigation 

 

May include collection of information identifying and describing people, roads, and vehicles 

involved, describing the results of the collision in terms of danger to vehicle and roadside 

objects, injuries to people, marks and residue on the road, and final positions of vehicles and 

bodies; interpretation of these facts in terms of behavior of road users involved; and, 
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sometimes, an attempt to specify the peculiar combination of factors required to produce that 

particular collision. 

C. Traffic Collision Reporting 

 

Basic data collection to identify and classify a traffic collision and the persons, vehicles, 

time/location, and planned movements involved, and possible factors such as traffic law 

violations. 

 

IV. RESPONDING TO COLLISIONS 

 

A.  A Rockville City Police Officer will respond to all motor vehicle collisions reported to this 

agency, which occur in the City of Rockville, including traffic collisions occurring on private 

property. 

 

B. It is the policy of the Department to investigate and fully report the following types of traffic 

and non-traffic collisions: 

 

1.  Fatal collisions. 

 

a. The MCPD Collision Reconstruction Unit (CRU) is responsible for the 

investigation of fatal or potentially fatal collisions and shall be notified by the 

on-duty supervisor when circumstances suggest the collision to be serious in 

nature, potentially fatal or fatal. (Per the memorandum of Understanding 

between the Rockville City Police Department and the Montgomery County 

Police Department) 

 

b. RCPD Traffic Unit officers are certified as de-centralized collision 

reconstructionists and work with MCPD CRU investigating fatal collisions. 

 

2.  Personal injury collisions. 

 

3.  A collision resulting in placement of charges specifically relating to the cause of that 

particular collision. 

 

4.  Hit and run collisions when a witness is available, when a description or partial 

description of the striking vehicle is available or when physical evidence exists as a 

basis for possibly identifying the striking vehicle. 

 

5. Collisions involving Government owned property and vehicles. 

 

6.  Property damage collisions when a vehicle becomes so disabled as to prevent its 

normal and safe operation. 

 

C.  Officers will continue to be aware of the fact that driver impairment, due to alcohol and/or 

drugs, is a factor in many collisions.  Officers will be alert to clues or evidence of such 

impairment when carrying out collision reporting or investigation duties and will take 

appropriate enforcement action when sufficient evidence is obtained.  
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1.        See General Order 4-27 DWI Procedures. 

 

D. Collisions involving hazardous material will be investigated, maintaining the primary objectives 

of officer safety, the safety of persons/property that may be affected by the hazardous material(s), 

and the containment of the area and the hazardous material(s). 

 

1. Investigation/reporting will only proceed once the proper agencies have secured the 

hazardous material(s) and declared the scene safe for police personnel to enter. 

 

a. If not already on scene, the Montgomery County Fire/Rescue shall be requested via 

dispatch as the agency primarily responsible for hazardous materials control and 

mitigation. 

 

2. Officer safety is important in all situations, particularly when toxic chemicals and/or life-

threatening hazards may exist, therefore, officers will consider their own safety before 

attempting to rescue victims and will only enter a hazardous environment under very 

unusual circumstances. 

 

E. At least one officer will respond to the scene of any reported: 

 

1. Hit and run collision. 

 

2. Collision involving a Government vehicle or property. 

 

3. Property damage collision. 

 

F. At least two officers will respond to the scene of any reported: 

 

1. Personal injury or fatal collision. 

 

2. Collision involving a dispute between the involved parties. 

 

3. Collision involving an alcohol/drug impaired driver. 

 

4. A collision involving major traffic congestion as a result of the collision. 

 

G. When dispatched to a traffic collision, responding officers will be given specific information about 

the type of collision, reported injuries, and whether Fire/Rescue is responding.  

 

 

V. RESPONDING OFFICER DUTIES ON A COLLISION SCENE 

 

A. When officers respond to a traffic collision scene, they shall perform the following minimum 

activities: 
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1. Upon arrival, park the police vehicle in such a way as to provide maximum protection to 

the scene, but without endangering the public. 

 

2. Determine if there are any injuries, and if so, administer emergency medical care and/or 

provide basic life support pending arrival of Fire/Rescue. 

 

3. Assess the scene to determine the need for emergency services and summon whatever 

services are needed. 

 

4. Note special conditions or factors that may have contributed to the collision such as natural 

hazards, visibility obstruction, inoperative traffic control device(s), etc. 

 

5. Record short-lived evidence and protect the scene for evidence when the need for further 

investigation appears evident. 

 

6. Locate and interview witnesses. 

 

7. Notify the shift supervisor when supervisory direction may be warranted. 

 

8. Issue appropriate traffic citations when applicable. 

 

9. Expedite the removal from the roadway of vehicles, persons, and debris. 

 

10. Prepare appropriate reports. 

 

B. Additional responsibilities 

 

1. In cases of injury at a collision scene, the investigating officer, when possible, will 

determine the desires of the injured person concerning notification of next of kin and when 

applicable, promptly make the notification. 

 

a. In cases of collisions involving death or serious physical injury, where MCPD CRU 

is handling the investigation, CRU will be responsible for the notification process.  

RCPD officers may be tasked with this responsibility.  

 

2. The investigating officer will notify the Communications Center immediately in the event 

any utility is disrupted because of a collision. 

 

a. Basic information required for utility notification will be utility type and if 

applicable, the utility pole number.  

 

VI. OFFICER IN CHARGE AT THE COLLISION SCENE 

 

A. Absent a supervisor being on-scene, the primary officer handling the incident will be the officer in 

charge of the scene. In addition to handling the duties outlined above, the primary officer will 

delegate tasks to ensure all tasks are completed in a timely manner.  
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1. Although officers will retain control of the scene, the care and control of injured persons 

will be left to authorized Fire/Rescue personnel upon their arrival. 

 

2. Officers may make recommendations for placement of Fire/Rescue vehicles to protect the 

scene, injured persons, and workers/investigators, while still maintaining, if possible, a 

reasonable flow of traffic. 

 

a. Fire/Rescue has their own response Standard Operating Procedures that dictate how 

they respond vehicle/equipment placement. 

 

B. Officers of this agency will cooperate with officers of other law enforcement agencies and 

Fire/Rescue personnel that might respond to the scene. 

 

C. Control of the scene shall be released to other officers with special investigative skills appropriate 

to the collision if they are called to the scene. 

 

D. If an officer is involved in a collision, the officer will exercise control over the collision scene only 

until the arrival of an investigating officer. 

 

VII. COLLECTION OF COLLISION INFORMATION 

 

When a traffic collision investigation is to be conducted, the following type of information and evidence 

shall be collected. 

 

A. The officer will obtain identification and preliminary statements and/or interviews from involved 

drivers and witnesses. 

 

1. Officers will question drivers and witnesses separately and individually concerning the 

collision and should request them to refrain from discussing the collision among 

themselves. 

 

2. A driver involved in a collision who has been arrested shall be advised of their Miranda 

rights, as appropriate.  

 

3. Although questioning of drivers and witnesses can be done at the scene of minor collisions, 

the officer may consider conducting more in depth questioning and/or taking statements, in 

very serious collisions, at the police station. 

 

4. When questioning drivers, officers will be alert for signs of drug/alcohol, physical or 

emotional impairment that may have contributed to the collision. 

 

B. The officer will make a field examination of vehicle components for failure or damage, will match 

vehicle damage to the damage of other vehicles, other objects and to marks on the road and will 

make appropriate records. 
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1. Officers who note faulty equipment that warrants a more thorough investigation should 

place a hold on the vehicle for further examination by qualified personnel, particularly if 

the faulty equipment may have contributed to the collision. 

 

2. Officers shall carefully note if the damaged area(s) on the vehicle coincide with other 

evidence and statements as to how the collision occurred and should note areas of contact 

and induced damage to each vehicle. 

 

C. The officer will examine and record the effects of the collision on the roadway, including tire 

marks, gouges, scuffs, etc.  The officer should also note the road and weather conditions at the 

time of the collision, including the temperature. 

 

D. The officer will take measurements, as required, such as positions of vehicles, debris, vehicle 

damage areas, view obstructions, etc. 

 

E. The officer will take photographs, when appropriate, of the final positions of the vehicles, damage 

to the vehicles, results of the collision on the roadway, damage to property, etc. 

 

F. The officer will collect and preserve evidence as necessary. 

 

G. The officer will be certain that information is exchanged among involved drivers/property owners. 

 

H. The officer will obtain any other information related to the collision that may be necessary for a 

complete investigation. 

 

VIII. FOLLOW-UP ACTIVITIES 

 

A. Collision investigation follow-up is the responsibility of the initial reporting officer.  However, a 

need for specialist personnel may be identified so as to ensure that a thorough follow-up 

investigation is conducted.  When this need is identified, the follow-up will be coordinated 

through the shift supervisor. 

 

B. When follow-up investigations are conducted, the following activities will be addressed on an as-

needed basis: 

 

1. Collect off-scene data, i.e., breath test results, blood test results, lab reports. 

 

2. Obtain and record formal statements from witnesses. 

 

3. Reconstruct collisions. 

 

4. Prepare formal reports to support criminal charges arising from the collision. 

 

C. When an officer is collecting off-scene data and/or obtaining formal statements, accurate notes 

should be made regarding the data and time of the follow-up and a formal written statement should 

be obtained from the witness in their handwriting, and it should be signed and dated by the 

witness.  Showing the witness photos or the original collision report to refresh the witness' 
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recollection is permissible.  If follow-up investigation determines the need for reconstruction the 

appropriate request will be made with Montgomery County Police or Maryland State Police if the 

Department's reconstructionist is unavailable.  Supplemental or other formal reports shall be 

completed reflecting the outcome of any follow-up investigation.  A copy of any and all reports 

pertaining to the collision shall be made available to the State's Attorney's Office upon request.  

All reports completed by the officer shall be accurate, legible and complete. 

 

IX. TECHNICAL ASSISTANCE 

 

A. Expert and technical assistance may be used in a collision investigation when the investigation 

exceeds the scope and nature of the knowledge, skills and/or abilities of trained personnel within 

the agency. 

 

B. The agency will seek advice and/or assistance from other agencies, when that assistance is readily 

available. 

 

C. Paid professional assistance will normally be sought only when prosecution for serious criminal 

charges is pending and when other resources within the agency and within other law enforcement 

or government agencies are not sufficient to establish complete investigative conclusions. 

 

X. ENFORCEMENT ACTION 

 

A. Officers are expected to take appropriate enforcement action whenever their traffic collision 

investigation or reporting activities produce probable cause to believe that a violation of a law or 

ordinance has occurred. 

 

B. At the scene of the collision, the officer may take immediate enforcement action and issue a 

Maryland Uniform Complaint and Citation. 

 

C. When the officer leaves the scene of the offense, follows up and later identifies an offender or 

offense, a traffic warrant should be obtained. 

 

XI. TRAFFIC DIRECTION AT COLLISIONS 

 

A. Officers who must perform traffic direction and control activities at collision scenes shall allow for 

the safe ingress and egress of emergency vehicles and provide for a system of alternate routes for 

other vehicles as necessary. Officers must wear appropriate visibility garments such as the 

reflective raincoat or traffic safety vest. The following may be used by officers to aid in protecting 

the scene: 

 

1. Flares. 

 

2. Traffic cones. 

 

3. Right/Left directional barricades. 

 

4. Barricades supplied by the Public Works Department. 
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5. A marked police vehicle with the emergency overhead lights activated. 

 

B. In cases that involve only property damage, and the vehicles are driveable, drivers should be 

directed by the investigating officer to remove their vehicles from the traffic lanes as soon as 

possible unless there are extenuating circumstances. 

 

C. See General Order 4-21 Traffic Control & Direction. 

 

 

XII. SPECIAL CONCERNS AT TRAFFIC SCENES 

 

In order to ensure a prompt and coordinated response by Fire/Rescue personnel and such other assistance 

as may be necessary; officers shall employ the following procedures: 

 

A. Collisions involving fire hazards: 

 

1. Request that Fire/Rescue respond to the scene. 

 

2. Take appropriate actions to stabilize the scene by providing scene protection, isolating the 

immediate area, removing persons from the immediate vicinity of the hazard, and if 

possible, extinguish the fire hazard with available fire suppression equipment. 

 

3. Provide for the safe movement of vehicles within the vicinity of the fire or potential fire 

hazard, detouring traffic if necessary. 

 

B. Collisions involving hazardous materials: 

 

1. General Information. 

 

a. A hazardous material is defined as: Any element, compound, or combination 

thereof which is flammable, corrosive, explosive, toxic, radioactive, an oxidizer, or 

is highly reactive and which, because of handling, processing, and packaging, may 

have a strong tendency to explode or cause life-threatening situations. 

 

b. Radioactive materials are in current use in hospitals, research laboratories, and 

many industrial and military applications and are transported throughout the state 

by truck, rail, and air. 

 

c. In addition, many hazardous materials are transported throughout the state every 

day.  While many of these are in common use, collisions or spills present a serious 

threat to the public, especially to the officer who happens to be first on the scene. 

 

d. Many collisions and other emergencies involve more than one agency and require a 

cooperative emergency response.  It is important for all officers to be aware of what 

actions they should take during hazardous material emergencies. 
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2. Response to hazardous materials collisions. 

 

a. The officer should always be aware of the hazards involved when examining a 

suspicious or potentially dangerous object and: 

 

(1) Don't move or touch the object. 

 

(2) Don't turn lights on or off in the area. 

 

(3) Note the particulars about the object, i.e., size, shape, color and exact 

location. 

 

(4) If practical, consult the Emergency Response Guidebook for vehicle placard 

identification for vehicles transporting hazardous materials. 

 

b. In responding to downed wires and other hazards the officer should: 

 

(1) Ascertain the location of the hazard, prior to arrival. 

 

(2) Park his vehicle at a distance from the hazard while investigating. 

 

(3) After learning that a hazard exists, notify the proper authority and stand by 

until the hazard can be neutralized. 

 

(4) Block the area off until it can be made safe. 

 

(5) Do not touch, or allow other untrained persons to touch, downed lines. 

 

c. Responding to other public safety and/or health hazards: 

 

(1) Park up-wind of the incident if possible. 

 

(2) Move and keep people away from the incident scene. 

 

(3) Do not walk into or touch any spilled material. 

 

(4) Avoid inhalation of all gases, fumes and smoke, even if no hazardous 

materials are involved. 

 

(5) Do not assume that gases or vapors are harmless because of lack of smell. 

 

(6) If more than one person is involved in an emergency response action, it is 

very important that an on-scene leader be designated and that the officer 

knows who is in charge of handling the incident. 

 

(7) Take only the actions known to be safe. 
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(8) Keep unnecessary personnel out of the area. 

 

(9) Contact the appropriate agency or person, as soon as possible, to assist in 

neutralizing the hazard. 

 

3. The Montgomery County Fire and Rescue Service has the responsibility for the control and 

removal of hazardous material. 

 

a. Once the fire and rescue service arrives on the scene, they will assume full 

command of the scene. 

 

b. Officers will provide assistance that is requested by the fire and rescue commander 

of the scene. 

 

C. An important responsibility of officers responding to any collision scene is to keep the situation 

from becoming worse.  This responsibility may become more important and complex when 

injuries, actual or potential fire hazards or hazardous materials are present at the scene.  Officers 

may be called upon to perform certain special activities and to coordinate their activities with 

those of other agencies.  Priorities for action are likely to be affected by the extent and nature of 

the hazards present. 

 

D. The Department will continue to be aware of the responsibilities, practices, and procedures of 

other agencies that respond to and/or provide technical assistance relating to injuries, fire hazards 

and hazardous material incidents.  Officers will be kept informed of the responsibilities, practices 

and procedures to ensure the best possible coordination and service delivery at traffic collision 

scenes involving such hazards. 

 

XIII. PROPERTY OF COLLISION VICTIMS 

 

A. When a vehicle or vehicles involved in a traffic collision must be removed from the scene, the 

investigating officer shall advise the driver and/or other occupants to recover any loose personal 

property that they do not wish to leave with the vehicle. 

 

B. When it is necessary to handle a victim's personal belongings for identification purposes, it should 

be done in the presence of witnesses and/or captured on body-worn camera. 

 

C. When it is necessary to recover a victim's personal belongings for safekeeping, the guidelines 

described in General Order # 4-17 PROPERTY CONTROL will be followed. 

 

XIV. COLLISION REPORT FORMS 

 

A. The Rockville City Police Department will use the Maryland Automated Collision Reporting 

System, otherwise known as ACRS.  

 

B. Collision reports are accessible to the Rockville City Police Department Records Division and 

maintained by the Maryland State Police. 
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C. Section 20-113 of the Maryland Transportation Code requires collision reports to be filled out on 

approved forms. 

 

D. In addition to the Maryland Automated Collision Reporting System, the Rockville City Police 

Department utilizes the Vehicle Information Exchange component of the system, utilized for the 

convenience of motorists involved in a collision. The exchange form contains pertinent 

information needed for insurance purposes. The completion of the exchange form does not 

automatically imply that a collision is being investigated and will be noted on the form if the 

collision is or is not being investigated. The exchange form is especially useful to provide 

involved parties with exchange information when an investigation and ACRS report are not being 

completed.  

 

1. When completing an exchange form, officers will ensure that all involved parties are 

provided a copy of the exchange form. 

 

 

XV. TRAFFIC COLLISION INVESTIGATION EQUIPMENT 

 

A. Officers are required to carry with them in police cruisers, equipment which will allow them to 

properly investigate and record collisions on the scene. 

 

B. Issued equipment: 

 

1. 100' Measuring tape. 

 

2. Department Issued Cell Phone for photographing the scene. 


