
Rockville City Police Department
GENERAL ORDER
Subject

 MOBILE VIDEO RECORDING SYSTEM

Procedure
     G.O.  4-38

Authorizing Signature Effective
02-26-10

Total Pages
     5

I. POLICY

A. It is the policy of the department to utilize the Mobile Video Recording System (MVRS) for the 
purpose of accurately documenting events, actions, conditions and statements made during citizen 
contacts, arrests and other critical incidents.

B. Video and/or recordings will be utilized to enhance criminal/traffic reporting, evidence collection, 
investigations, prosecution, and training.  

II. LEGAL CONSIDERATIONS

A. Courts and Judicial Proceedings, Section 10-402, of the Annotated Code of Maryland, makes it 
unlawful, with some exceptions, for any person to intercept, endeavor to intercept, disclose, 
endeavor to disclose, use, or endeavor to use any audio communication unless all parties to the 
communication have given prior consent to having the audio recording made.

B. Therefore, officers will not utilize the MVRS to make audio recordings unless consent is obtained 
or the audio recording is made pursuant to the exception contained in Section II C of this General 
Order. Courts and Judicial Proceedings, Section 10-402, does not restrict or place consent 
requirements on video recordings made without audio.

C. The following is an exception to Courts and Judicial Proceedings, Section 10-402, and allows 
officers to utilize the MVRS to make both video and audio recordings without the consent of the 
parties to the conversation.

An officer may make an audio recording if all of the following apply:

1. The officer initially detained a vehicle for a traffic violation.

2. The officer is a party to the conversation.

3. The officer has been identified as a law enforcement official to the parties of the 
conversation prior to the beginning of the conversation.

4. The officer informs all parties at the beginning of the conversation that an audio recording 
is being made.

5. The audio recording is being made as part of a videotape recording.
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III. OPERATING PROCEDURES

A. The use of video recording equipment by officers who operate vehicles so equipped is mandatory, 
as outlined in this directive.

B. Officers will wear the audio recording transmitter on their person at all times while on duty and 
working in uniformed patrol assignment with a vehicle equipped with MVRS.

C. Traffic Stops

1. Video recordings with audio will be made of all traffic stops and vehicular pursuits with 
the exception of traffic enforcement details.

2. Whenever possible, the recording will capture the entire stop, starting when the decision is 
made to pull over the violator and ending after the violator has left the scene.

3. At the beginning of every traffic stop, the officer will notify the person(s) stopped that they
are being audibly and visually recorded.  The officer’s statement should be similar to the 
following example:

“Hello.  I am (rank and name) of the Rockville City Police 
Department.  I stopped you for speeding.  We are being audibly and 
visually recorded.  May I please see your driver’s license and 
vehicle registration?”

4. If the driver or any occupant of the vehicle objects to the audio recording, they should be 
courteously informed that the Maryland law allows audio recording for law enforcement 
officers conducting traffic stops.

5. If the traffic stop becomes a criminal detention, the officer may continue to make both a 
visual and audio recording without obtaining consent.

D. Prisoner Transports

Video recordings will be made of all prisoner transports.  If the prisoner being transported gives 
consent, an audio recording will also be made.

E. Other Uses

1. The video/audio recording of any other activity will be at the discretion of the officer.  
Officers should attempt to keep the video camera positioned in such a manner as to capture
the event in its entirety.  Officers are encouraged to provide verbal narration when audio 
recordings are made.

2. Officers may, at their discretion, with or without the consent of involved parties, make 
only video recordings at any time when the officer feels the recording may have 
prosecutorial or investigative merit.  Examples of such uses include, but are not limited to, 
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suspicious situations, disorderly conduct, and crime and traffic scenes.

3. Officers will begin any field interview or other citizen contact with the audio turned off.  
The audio will only be turned on if circumstances exist that will allow the officer to ask 
and obtain consent from all parties to the conversation without creating a safety hazard to 
the officer or any other person at the scene.

F. Whenever a video/audio recording is made of a crime or incident and a written report is generated,
a note of recording, or multiple records if more than one officer recorded the event, will be 
included in the narrative portion of the report.

G. When preparing written reports, officers are encouraged to utilize the video recording system's 
playback feature to review the incident.

H. Officers will not use the MVRS to covertly record other police personnel.

I. The department recognizes that it may not always be practical to activate the MVRS equipment.  
Officers will not allow the operation of the MVRS to interfere with their own personal safety, the 
personal safety of others, or the safe operation of the police vehicle.

IV. VIDEO HARD DRIVE HANDLING

A. User Responsibility

1. Officers, at the beginning of each shift, will ensure that the video and audio recording unit 
is operational and that it is loaded with a hard drive and ready to record.  This may be 
accomplished by doing a short test count while recording.

2. Officers should be aware of the remaining available recording time of the hard drive 
currently in use, and, if necessary, obtain a replacement.

3. Officers will not, in any manner, attempt to modify, alter, erase, or tamper with any portion
of recorded hard drive.  MVRS hard drives are the property of the Rockville City Police 
Department.

4. Officers are not to change the settings on the MVRS.

5. Defects and/or malfunctions of the MVRS system will be reported immediately to the
operator’s supervisor. A motor vehicle Driver’s Report will also be completed detailing the
nature of the problem. The WHITE copy of the Driver’s Report will be given to one of the
department’s trained MVRS supervisors, preferably one who is currently working. The 
YELLOW copy will be forwarded to the Department’s Fleet Maintenance Coordinator.  

B. MVRS Supervisor Responsibilities
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1. MVRS Supervisors will be responsible for loading blank hard drives and removing 
recorded hard drives from video recording equipment.  MVRS Supervisors will be 
responsible for downloading the hard drive into the storage server.

2. When a hard drive in a cruiser needs to be changed the MVRS Supervisors will obtain a 
blank hard drive and complete the hard drive log (RCPD form # 2) associated with the 
cruiser number that the hard drive is being loaded.

a. Date old hard drive is removed.

b. Time old hard drive is removed.

c. Name of MVRS supervisor removing the old hard drive.

d. Number of the new hard drive being loaded.

e. Date the new hard drive is being loaded.

f. Time the new hard drive is being loaded.

g. Name of MVRS supervisor loading the hard drive.

V. VIDEO HARD DRIVE DUPLICATION

A. The MVRS supervisors will be responsible for duplication.  Hard drives will not be duplicated 
except for use in a criminal trial, an investigation, or for training purposes.

B. No hard drive will be destroyed, tampered with, duplicated, distributed, or erased except in 
conformance with this policy.  Copies of hard drives released to department personnel may only 
be used for official police business.

C. Only a copy of the original hard drive of a specific incident will be released.

1. The original hard drive will not be released unless ordered to do so by a valid court order 
and only after review of the order by the Chief of Police or the Chief’s designee.

2. If the original hard drive is released a copy will be made and retained until the original is 
returned.

D. Requests for copies of hard drives will be made via the “Request to Hold/Copy a Video” (RCPD 
form # 33).  Only the particular incident specified on the “Request to Hold/Copy a Video” will be 
copied.

1. The officer making the request must indicate the justification for the request.

2. The officer's immediate supervisor will review and approve the request.



General Order 4-38 Page 5
Mobile Video Recording System

3. It is the responsibility of the officer obtaining a copy of a hard drive incident to maintain 
and return the copy as soon as practical.

4. The Chief of Police or the Chief's designee must approve all external requests for copies of
the hard drive.

E. The MVRS Supervisors will maintain records of the MVRS videos in the video server.

F. MVRS videos will be retained for a minimum of one year and one day.

VI. INTERNAL USE OF VIDEO HARD DRIVES

A. The department may use hard drive for training or other purposes as approved by the Chief of 
Police or the Chief’s designee.

B. Supervisors will not arbitrarily review video/audio recordings for the purpose of identifying minor
infractions of department policies or procedures. 

C. With the exception of reviewing video/audio recordings of probationary officers participating in 
the field-training program by Field Training Officers, video/audio recordings will not be routinely 
or randomly viewed to review officer performance.




