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I. POLICY

It shall be the policy of the Rockville City Police Department to dispose of juvenile police records in
accordance with State law and appropriate records management techniques.

II. PURPOSE

The purpose of this General Order is to define clearly how juvenile police records will be disposed 
of and the techniques used for disposal.

III. PROCEDURE

A. The State Archivist has approved this Department's request to destroy juvenile police records
(arrest folders - photos - RCID card - locator card, etc.) six months after a juvenile reaches 18
years of age.

B. The Administrative Services Bureau Commander or designee will review juvenile police 
records on file and remove those that meet this criterion.  The Administrative Services 
Bureau Commander or designee will ensure these records are destroyed by shredding and 
subsequent proper disposal.  A report will be made to the State Archivist upon disposal 
outlining the kind of records destroyed and method used.




