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PLANNING COMMISSION ONLINE MEETING and PUBLIC HEARING PROCEDURES 

 

I.  Meeting Platform: Webex  

 A.  Applicant Access:  Provided by Planning and Development Services/IT 

 B.  Access for Oral Testimony and Comment:  Provided by PDS/IT (see below) 

II.  Pre-Meeting Preparations/Requirements: 

A.  Written Testimony and Exhibits –  

Written testimony and exhibits may be submitted by email to Jim Wasilak, Staff 
Liaison to the Planning Commission, at jwasilak@rockvillemd.gov , or by mail to: 

Charles Littlefield, Chair 
Rockville Planning Commission 

111 Maryland Avenue 
Rockville, MD 20850 

 
and must be received no later than nine (9) days in advance of the hearing in 
order to be distributed with the Planning Commission briefing materials.  

Written testimony and exhibits received after this date until 4:00 pm on the day 
before the hearing will be provided to the Planning Commission by e-mail. 

B.  Webex Orientation for Applicants   

Applicants must contact the planning case manager assigned to the Application 
no later than five (5) days in advance of the hearing in order to schedule Webex 
orientation, which must be completed prior to the hearing. 

C.  Oral Testimony by Applicants and the Public  

i.  Applicants – Applicants must provide to the planning case manager a list of 
presenters and witnesses who will testify on behalf of the Application.  The list 
must be provided to the PDS Staff project manager no later than five (5) days 
prior to the date of the hearing.   

ii.  Public Testimony/Comment on an Application – Any member of the public 
who wishes to comment on an Application must submit their name and email 
address to the Staff Liaison to the Planning Commission Jim Wasilak (by email at 
jwasilak@rockvillemd.gov) no later than 9:00 am on the day of the hearing to be 
placed on the testimony list.  Members of the public who seek technical 
assistance from City staff must submit their name and email address to Jim 
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Wasilak no later than two (2) days in advance of the hearing so that an 
orientation session may be scheduled. 
 
If a member of the public is unable to meet the deadline to be placed on the 
testimony list, they can submit written testimony to the Staff Liaison to the 
Planning Commission by email to jwasilak@rockvillemd.gov. 

III.  Conduct of Online Meeting and Public Hearing:   

A. Rules of Procedure –  

The Meeting and Public Hearing will be held in accord with the Planning Commission 
Rules of Procedure, including the order of testimony and applicable time limits on 
testimony. The Rules may be viewed here: 
https://www.rockvillemd.gov/DocumentCenter/View/2023/Planning-Commission---
Rules-of-Procedure?bidId=  

B. Oral Testimony –  
 
During the hearing, the Chair will sequentially recognize each person on the testimony 
list and ask the host to allow the speaker to speak.  Each speaker must wait to be 
specifically recognized by the Chair before speaking. 

 
If during the hearing a party wishes to speak or a speaker wishes to request the 
opportunity to engage in cross-examination following specific testimony, the party must 
contact the Staff Liaison/Host by email at jwasilak@rockvillemd.gov or by text at (202) 
839-0305 with the specific request.  The Host/Staff Liaison will inform the Commission.  
The Chair will determine if the party may be heard.   

C. Continuance of Hearing – 
 
The Planning Commission, at its discretion, reserves the right to continue the hearing 
until another date. 
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